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Creating and Managing a MNDES Portal Account

ick Reference Guide

Create an account

1.

Open the MNDES website: https://
mndigitalexhibitsystem.courts.state.mn.us/.

Under Create an account, click Register.
Type your information in the following fields:
a. First Name (required)

b. Last Name (required)

c. Mobile Phone (optional)

d. Email Address (required)

e. Confirm Email Address (required)

Click the dropdown and select the counties
you will be submitting exhibits to.

Click the checkbox next to I’'m not a robot and
complete the verification task.

Click Register.

You will receive a confirmation screen
directing you to check you email.

From the email received, click the link to finish
your account signup.
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Minnesota Digital Exhibit System

This system will allow you upload digital exhibits into district court cases, view and access those exhibits over time.
You can find additional information here.

Already have an account? Create an account
$) a0 9

Login Register

MINNESOTA
JUDICIAL BRANCH

9 Registration

Complete the form below to request your user account. Once submitted, you will receive an email with a link to set the password for your

account.
First Name* @ @ Last Name* @ @ Mobile Phone @ O

Email Address* @ Confirm Email Address* G

Select the counties you will be submitting exhibits to* @
Select a county
™
I'm not a robot
reCAPTGHA

Cancel @
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Complete the form below to request your user account. Once submitted, you will receive an email with a link to set the password for your
aceount.
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Please check your email inbox (megan.rix@courts.state.mn.us) for more instructions to complete the signup.
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Welcom innesota Digital Exhibit System QA. Follow this link to finish your account signup:

https:/fidentity imagesoftinc.com//Account/FinishSignup?email=megan.rix%40courts state. mn.us&signup=35574af4-
2072-4456-aa50-706e161c86e7&code=P-1e83a2b9-8def-4ba8-a444-760db93a5097

DO NOT REPLY to this message. Replies are not monitored. Contact the court listed on your hearing notice
with any questions or requests.

AiE

MINNESOTA
JUDICIAL BRANCH

Page 1
10/29/2021

This document is written and published by the
Minnesota State Court Administrator’s Office.



https://www.mncourts.gov/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmndigitalexhibitsystem.courts.state.mn.us%2F&data=04%7C01%7CMegan.Rix%40courts.state.mn.us%7C9909be1f808d451a361908d99a45cb82%7C8cf8312b4c344b6f9deec56512a7510f%7C0%7C0%7C637710446815896146%7CU
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmndigitalexhibitsystem.courts.state.mn.us%2F&data=04%7C01%7CMegan.Rix%40courts.state.mn.us%7C9909be1f808d451a361908d99a45cb82%7C8cf8312b4c344b6f9deec56512a7510f%7C0%7C0%7C637710446815896146%7CU

Quick Reference Guide

Creating and Managing a MNDES Portal Account

Finish account signup

1. After clicking the link you received via email,
type a Password.

2. Type your password again in the Confirm
Password field.

3. Click Finish Signup.

The email you entered is not editable. As
you type a password, the Password Re-
quirements boxes will turn green when
criteria is met.

Login to existing account

1. Openthe MNDES website: https://
mndigitalexhibitsystem.courts.state.mn.us/.

2. Under Already have an account?, click Login.
3. Click Continue with Email.

4. Type your Email.

5. Type your Password.

6. Click Login.

Refer to the Manage your MNDES
account section in this QRG for
Instructions to login with an existing
Microsoft or Google account.

Finish Signup

Create a password for your new account: Password Requirements:

Email At least 8 characters

At least 1 lowercase letter
At least 1 uppercase letter
At least 1 number

Confirm Password At least 1 special character
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Minnesota Digital Exhibit System

This system will allow you upload digital exhibits into district court cases, view and access those exhibits over time.
You can find additional information here.

Already have an account? Create an account

Login Register
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Account Login

j» Continue with Email 9

& Email e
& Password@

Keep me logged in Forgot password
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B2 Continue with Microsoft

G Continue with Google
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Manage your portal account

1. Inthe left-hand navigation pane, click Profile

or click Update Profile from the Home screen.

Click the Notify me on submission dropdown
and select the preferred method to receive the
status of a submission.

Click the counties dropdown to select the
counties for which you will be submitting
exhibits.

From the My Profile screen, click Advanced
Profile Settings to change the following:

a. Click My profile to change your user name.

b. Click My external login to set up your login

using an existing Microsoft or Google
account.

Adding an external login removes your
local password that you previously logged
in with and you must choose the appro-
priate provider during the login. Two-
factor authentication will also be disa-
bled.

Click My personal data to either download
and delete information associated with
your account, or permanently remove your
account.

Click Two factor authentication to add
account security, requiring a verification
code sent to your mobile phone or
computer after entering your username
and password.

Click Change Password to update your
MNDES password.

f. Click Logout to log out of MNDES.

From the user name dropdown, click My
applications to return to the menu screen
from any of the above profile options.
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Update Your Profile

Y

Update Profile

Home

Profile

Documentation

Submissions

“ Upload

Test

Email Address @

Notify me on submission @

Via Emalil

Dao not notify me

Via Text Message
Via Email and Text Message

Select the counties you will be submitting exhibits to @
Washington, Stillwater

[Bearch a county P
@ SelectAll
Todd County
Traverse County
Wabasha County
Wadena County
Waseca County
Washington, Cottage Grove
& Washington, Stillwater
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My Profile @ Advanced Profile Settings
First Name @ Last Name @

Test User

& Train User ~

My applications

My profile

) ImageSoft | identityserver

» ImageSoft

)

My personal data

My personal data

My external login

Applications

Identity @

@ My profile
aa F

Two-factor authentication
Change password

Logout
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p My external login @ D Two-factor auth @ a Logout @

' 7 Change password
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Viewing my activity

activities you have performed within the por- m—

tal. This list cannot be modified or deleted.

My Activity @ 9
1. View a list of timestamped (date and time) G

The portal tracks the following activities:
e Loggingin

e Searching for exhibits

e Uploading exhibits

e  Downloading data

o Viewing exhibit details

e  Requesting exhibit deletion

e Modifying exhibit details

2. Export the activities list to Excel or PDF.
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